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909 N. La Cumbre Road 

Santa Barbara, CA  93110 
805-259-6499 ● telcevents@aol.com 

www.telcsb.com 



Nestled at the base of the foothills, the Fellowship Hall at Trinity 
Lutheran Church offers a unique opportunity for those planning an event 

in Santa Barbara. 
 

The Fellowship Hall has a commercial kitchen, spacious parking, a large 
patio area, and beautiful views of the Coastal Range Mountains.  The hall 

has a maximum occupancy of 400, and can accommodate  
up to 150 at a dining event. 

 
Included with your rental is use of the patio, oval tables, chairs, serving 

tables, podium, and a sound system and microphones.  We allow only one 
rental per weekend to accommodate each event and to allow for a 

generous set-up and break-down schedule. 
 

Please consider us when planning your next event! 
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FELLOWSHIP HALL RENTAL GUIDELINES 
 

1. Eligibility:  Rental of the Fellowship Hall is open to members and non-members 
of Trinity Lutheran Church.  All renters must abide by the guidelines set forth 
in this use agreement. 

 
2. Membership Limitation:  A member of Trinity Lutheran Church  may not rent 

the facility on behalf of another individual or organization at the member rate 
fee. 

 
3. Maximum Capacity: 

  Inside: 
   400 standing 
   200 seated (auditorium/lecture) (250 chairs available onsite) 
   125 - 150 dining 

  Outside (patio) 
   60 seated 
 
4. Parking Lot Capacity:  140 spaces, plus additional parking on La Cumbre Road. 
 
5. Kitchen:  a commercial kitchen is included in the rental fee.  Only professional 

caterers may use the kitchen. 
 
6. Liquor:  Beer and wine will be served by a professional bartender.  No sale of 

liquor is permitted.  All renters must provide a certificate of insurance (see 
Insurance section below). No keg beer is allowed.  Alcohol may only be 
consumed during the actual event, not during set-up or break-down.  The 
kitchen garbage cans are not available for chilling or storing beverages.  Ice 
may not be dumped at the end of the event on the patio or in the planters 
outside the building.  Please dispose in the kitchen sink with warm water. 

 
7. Hours of Use:  All events must end by 10:00 p.m.  Everyone, including caterers 

must be off the premises by 11:00 p.m.  A monitor/representative of the 
church will be on the premises for the duration of the event.  The hall basic 
rental is for 10 hours which includes set-up and clean-up time. 

 
8. Smoking:  This is a non-smoking facility.  Smoking is only permitted outside in 

designated areas.  Our facility is located in a high fire hazard area.  If an 
ashtray is not present, no smoking is allowed! 
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9. Deposits, Fees, and Cancellation Policy: 
 
 Deposit:  a $300.00 deposit is necessary to secure the date on our calendar. 
 
 Balance of Fee:  The balance of the rental fee, together with a refundable 

cleaning/damage deposit of $500.00 is payable 60 days prior to the event.  Any 
amount not needed to clean or repair the hall will be refunded promptly.   

 
 Cancellation:  Cancellation refunds are as follows: 
  90 days before event - full refund of holding deposit 
 89 to 60 days before event - refund of holding deposit less $100.00 

administration fee 
 59 days or less before event - holding deposit is non-refundable (as other 

rental possibilities are unlikely) 
 
 These fees and deposits are for a ten (10) hour rental usage agreement, 

inclusive of set-up and break-down time.  For events lasting more than 10 hours 
an hourly fee of $100/hour or any portion thereof (see the Schedule of Rental 
Fees).  The 10 hours may be used over two (2) continuous days (example:  set-
up on Friday, event and clean-up on Saturday).  A representative (monitor) 
from the church must be on the premises during all rental hours (see below). 

 
10. Monitor:  A representative of Trinity Lutheran Church must be on the premises 

at all times during set-up, event and break-down.  The fee for the monitor is 
included in the rental fee of the Fellowship Hall.  They are available to answer 
questions, and facilitate relations between the renter and the church.  They 
are not available for setting up, breaking down, or cleaning during or after an 
event.  The renting party must make itself known to the monitor.  A walk-
through will be conducted at the beginning of set-up and at the end of the 
event with the renter designated representative as stated on the contract. 

 
11. Set-up and Break-down:  All equipment, articles, food and beverages, 

decorations and clothing brought to the Fellowship Hall must be removed from 
the premises by the end of clean-up for your event. 

 
12. Decorations:  Any decorations used during your event, by you, or any other 

representative of your occasion may not be nailed, taped, stapled or otherwise 
applied to the walls, ceilings, light fixtures, doors, floors, or any other 
structural part of the building.  Failure to comply with this requirement will 
result in an automatic retention of $300.00 of the security deposit.  No open 
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flame decorations are allowed.  Only candles in appropriate votive holders or 
hurricane lamps are allowed. 

 
13. Security:  Security is required for any function serving alcohol.  The security 

service will be engaged by Trinity Lutheran Church and covered by the rental 
fee.   

 
14. Outdoor amplified music:  Music is permitted on the patio, and the sound level 

will be approved and monitored by the church representative.  If, at any time, 
the sound is deemed to be unsuitable, the monitor may request that the music 
be terminated outside.  All outdoor amplified activities shall end by 9:00 p.m.  

 
15. Insurance:  All parties renting the Fellowship Hall are required to provide a 

certificate of insurance showing a minimum level of liability coverage of 
$500,000.00.  The certificate must name Trinity Evangelical Lutheran Church as 
the "additional insured."  The certificate must be provided and confirmed thirty 
(30) days before the scheduled event.  Without this certificate, the contract to 
rent will be considered invalid, and the entire holding fee will be forfeit. 

 
16. Tables, chairs, and serving tables:  Presently, the Fellowship Hall has the 

following available as part of its rental.  The tables and chairs may also be used 
outside on the patio, weather permitting: 

 
 25 oval tables 
 3 small rectangle tables 
 11 six foot rectangle tables 
 2 eight foot rectangle tables 
 Chairs for 250 people 
 
 Any additional items, linens, dishes, flatware, utensils, glasses, etc., must be 

rented.  
 
17. Post-event clean-up:  The Fellowship Hall must be left in "Sunday" condition  It 

is the renters responsibility to inform all caterers, event rental vendors, etc. 
that the Hall must be returned to this condition, including moving/storing 
chairs and tables back to their original location.  All rental items must be 
placed in the designated area for pick-up by vendors.  The renter is responsible 
for designating two representatives (personal and caterer/vendor) and advising 
the monitor which person and vendor or crew will be responsible for the post-
event clean-up.  These parties are to be named on the contract. 
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18. Supervision of guests:  All children and other guests are not to access or use 
any of the other church buildings, this includes the church office which is not 
part of the rental of the Fellowship Hall.  The church office and administrative 
building is not available during any scheduled event. 

 
19. Rice, confetti, etc.:  No rice, confetti, rose petals, silly string, or birdseed 

may be used inside or outside the premises, except in specific table 
decorations and approved by the church monitor. 

 
20. Nursery and dressing facilities:  A dressing or changing room can be arranged, 

as can changing facilities for infants.  See "Optional Fees" on the Schedule of 
Rental Fees. 

 
21. Caterers:  We do not have any restrictions on which caterers may or may not 

be used.  Caterers must perform the follow tasks, and it is the responsibility of 
the renting party to assure that these tasks are completed: 

 
 Kitchen: — clean all counter tops and serving pass 
   — clean stove top 
   — if ovens are used, inside must be cleaned 
   — sweep and wet-mop kitchen floor 
   — empty kitchen garbage into dumpster 
   — rinse and clean sink 
   — return all appliances to provided condition (i.e., dishwasher) 
 
 Main Hall: must be reset to original condition. 
 
 Caterers are exempt from these duties only when the renter has 

specifically designated another crew or vendor to perform these duties 
and it has been approved when signing the contract. 

 
22. Post-event professional clean-up:  (sweeping, mopping, final clean-up of the 

kitchen and bathrooms) will be arranged by Trinity Lutheran Church and is part 
of the original rental fee. 
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FELLOWSHIP HALL  
SCHEDULE OF RENTAL FEES 

 
 
1. Daily Rates:  Fellowship Hall, Kitchen and Patio 
  
  TELC Church Member:   $1,500.00/ten hours 
  Non-church Members   $2,000.00/ten hours 
 
2. Optional Fees: 
 
  Piano (baby grand)   $150 (must stay indoors) 
  Nursery during event   $100.00 
  Brides room/dressing area  $100.00  
 Market Umbrellas (3) $20.00 a piece (wood with natural 

colored shade with metal base) 
 
 
3. 10 hour Excess Charge:  Events in excess of the 10 hour rental will be charged 

$100.00/hour or any portion thereof after the closing time of the event stated 
in the contract. 

 
 
 
 


